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Dear Adult Student:

You are invited to join hundreds of adults who study with us
each semester. About half our students are studying for a
degree while the others are taking courses because of a per-
sonal or career interest.

Most adults take one or two classes a semester to allow them
to study and work. Most students are able to complete 20-25
hours a year by attending fall, spring and summer sessions.
You can plan your program of study over a long period of time
because the schedule of classes in this catalog stays essentially
the same from year to year.

our degree and certificate programs at William Jewell include:
CERTIFICATE PROGRAM IN
PARALEGALISM

BACHELOR DECGREES
ACCOUNTING
BUSINESS ADMINISTRATION
ECONOMICS
PSYCHOLOGY
INFORMATION SYSTEMS

You will find our bookstore, library, and computer center open
at night when you need them. For your convenience we offer
enrollment by phone. Please call our counselor - Helen
Whiteley - or me if you would like more information, a tour of
our beautiful campus, or would like to make a day or evening
appointment.

Sincerely yours,

STEVE SCHWEGLER
Associate Dean/Continuing Education

P.S. If you want teaching certification, check out our Education
Stream program listed in our contents.
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GENERAL INFORMATION:
The Evening Division of William Jewell College provides courses
and degree programs for adults who wish to study at night.
William Jewell, founded by the Baptists of Missouri in 1849, is
open to all qualified men and women. Racial, experiential, and
philosophical differences enrich the college community by creat-
ing an interplay of ideas and different points of view.

The Evening Division degree programs, like the day programs, are
grounded in the liberal arts. Those degree programs, therefore,
require a number of courses which are, in total, designed to
expose students to a variety of disciplines, a breadth of knowl-
edge, skills of critical thinking, and a comprehensive understand-
ing of our culture and times. Education in the liberal arts at a col-
lege like William Jewell is different than the specialized and more
narrow training which is offered in some other programs. At
william Jewell we seek to develop the capacity of the mind to
learn over a lifetime rather than seeking to impart skills which are
often only immediately applicable to an always changing techno-
logical society.

“Jewell provided an avenue for me to accomplish my life
long goal of completing my college degree...l am proud to
be a William Jewell alumnus.”

Regina Hogan
supetrvisor,
KCPL customer Communication Center

ADMISSION REQUIREMENTS
Any student registering for the Evening Division must have a high
school diploma, or have the recommendation of his/her high
school counselor, Students seeking a degree must submit tran-
scripts from all institutions of higher learning attended previously
and request the transcripts be evaluated. Students who have
been dismissed for academic or other reasons from an institution
of higher education must notify the Evening Division Director.
Students who have less than a 2.0 cumulative grade point average
must begin their studies on a probationary basis.



REGISTRATION
Admission into the Evening Division and registration for class occur
at the same time. There is no preregistration, and official registra-
tion may be completed during the same time periods indicated for
registration in the Evening Division calendar. Students may register
in person or by phone, 781-7700, ext. 5399, or via our website
www.jewell.edu.

A counselor is available to speak with students by appointment from
8:30 a.m. to 7 p.m., Monday through Thursday, to discuss transfer
credits, degree and certificate requirements, scheduling and career
planning. We urge you to speak with an Evening Division counselor
prior to undertaking degree studies. The normal load for working
persons is 4-8 semester hours, one or two nights per week. You
should plan for one to two hours of homework per week for each
class hour.

The Evening Division maintains office hours from 8:30 a.m. to 4:30
p.m. Monday through Friday. In addition, when classes are meeting,
the office is open Monday through Thursday evenings from 4:30
p.m. to 8:30 p.m. and 8:30 to 11:00 a.m. on Saturday.

“I really appreciate the treatment I've received from the Evening
Division. Their organization and helpfulness have made my educa-
tional experience a positive one.”

Jennifer Lawson
Rental Department Manager,

Jack Miller Chrysler-Plymouth Dealership

STUDENT SERVICES AND ACTIVITIES
LIBRARY: All students in the Evening Division may use the facilities
of the Charles F. Curry Library. Books may be checked out with the
student identification card obtained at the reference desk of the
library.

CAREER DEVELOPMENT AND PLACEMENT: The Office of Career
Development and Placement is located on the third floor of Yates
College Union. This Office handles position referrals for alumni and
seniors in all fields. In addition, emphasis is placed on vocational
guidance and counseling and on working with individual students
(freshmen through senior) in exploring possibilities of career
endeavors. Throughout the year, the office augments students’
employment searches with interviews, resource materials and career
programs.



COLLEGE UNION: Textbooks and supplies may be purchased at the
bookstore located downstairs in the Yates College Union. The book-
store is open in the evenings at the beginning of each semester and
on Wednesday evening throughout the semester.

Food service is provided in the “Cage” in the union. The Cage is
open evenings.

TUTORS: For many courses, students may get the names of tutors
from extension 5246 or the Evening Division at extension 5399.
Students pay the tutor a small hourly fee,

FINANCIAL AID: Financial aid is available to qualified students pursu-
ing degree or certificate programs at William Jewell College.
Eligibility for most financial aid programs is determined on the basis
of need. The Free Application for Federal Student Aid (FAFSA) must
be completed for eligibility to be determined. Financial aid applica-
tions and specific requirements are available through the Student
Financial Planning Office.

Students receiving financial aid typically must be enrolled in a mini-
mum of six credit hours per semester. In some cases students may
qualify for a Federal grant when enrolled in fewer than six credit
hours per semester. For the eight week summer session, six credit
hours comprise a full-time course load for financial aid eligibility
determination.

A transfer student must have a minimum 2.0 cumulative grade point
average to apply for financial aid. Only transferable credit hours will
be used to determine the cumulative grade point average. A mini-
mum 2.0 cumulative grade point average must be maintained for
financial aid eligibility and progress must be made toward a degree
or certificate program. See “Standards of Satisfactory Academic
Progress” as defined in the day college catalog.

Forfeiture of aid may result when students withdraw from classes.
Student recipients of Federal Title IV financial aid who are attending
the College for the first time will be subject to the Pro Rata Refund
Policy. All other students will be subject to the Federal Refund Policy
adopted by William Jewell College. See Fall and Spring Refund
Policies in this catalog for specific details.

Alternative loan programs provide assistance to students without
regard to financial need and may be pursued in lieu of traditional
financial aid programs and application procedures.

For more information about financial aid programs, application pro-



cedures and alternative loans, contact the Student Financial Planning
Office, extension 5143,

VETERANS
All courses in the William Jewell Evening Division are approved for
veterans' benefits provided the applicant meets eligibility require-
ments under the law and adheres to college policy of regular atten-
dance or proper withdrawal.

TUITION-FEES :
Tuition for the semester is due by the first class meeting. A student
is not officially registered until the financial obligations have been
arranged through the business office. The college honors Discover,
Visa and MasterCard. Payment plans may be arranged by the busi-
ness office, in which case a finance charge is assessed. Tardy pay-
ment arrangements will result in registration cancellation.

Tuition per semester hour, 1997-1998 $155.00
Parking fee per semester 10.00
Finance Charge 1% Month
Senior Citizen Tuition/sixty years and older (97-98) 118.00
Late payment charge 35.00
Late registration fee 35.00
To take exam for credit 50.00
To record exam for credit per hour 25.00
Graduation fee 50.00
Application fee for graduates 30.00
Transcript of credit 2.00
Returned check 15.00
Course lab fees (non-refundable) TBA
Reinstatement 50.00

“I like having an easy commute from the city and feeling safe
and secure on a beautiful campus.”

Cynthia Hulett
Technical Desk Analyst,

National Association of Insurance Commissioners
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FALL AND SPRING REFUND POLICY
Tuition for the 15 week semester is refundable for other than dis-
ciplinary reasons as follows:

90% within the first two weeks

50% in the third and fourth week

25% in the fifth, sixth, seventh and eighth week
0% in the ninth week

First time college students who receive Title IV aid follow a differ-
ent refund schedule available from the Student Financial Planning
Office. Tuition for independent study offerings is not refundable

NOTE: No refunds are made unless the student has withdrawn
through the Evening Division office. Notification of the teacher
does not constitute an official withdrawal. The refund schedule
for courses offered for fewer than 15 weeks is accelerated over
the one above.

COURSE, CREDIT, GRADE INFORMATION
CREDIT: The amount of credit for each course is indicated on cur-
rent brochures. Students are responsible for checking their own
records to see that all the general requirements for a degree pro-
gram have been met and to be sure that they do not repeat a
course. Juniors and seniors should check degree requirements
with the Evening Division director or counselor before each regis-
tration.

Application for graduation should be made no later than two
terms prior to expected graduation. “Application for Graduation”
cards are available in the Evening Division Office. A graduation
checklist (Course Summary) should be requested when a student
has earned 80-90 hours. The registrar will complete the checklist.

NON-CREDIT: Some courses are offered on a nhon-credit basis.
Sometimes these may be short courses or seminars, but they may
be of any length. No degree credit is available to any student in a
non-credit course

TRANSFER CREDIT: Students may transfer credit from other insti-
tutions of higher learning. The last 30 hours of any degree offered
by William Jewell must be taken at William Jewell. Twelve of those
thirty hours must be in the student’s major. When a student is of
Jjunior year standing (having completed 64 credits), that student
must take work at a four year school for it to be transferable to
William Jewell. Students should, at the earliest possible time, con-
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sult with an Evening Division counselor regarding credit transfer-
ability and degree requirements. In order to assure transfer of
credit for courses taken at another college after enroliment at
William Jewell, an “Approval for Study” form must be completed.
The College registrar makes final decisions on transfer of credit.

William Jewell recognizes and transfers credit earned in the work-
place if it is earned in courses equivalent to those at the College
and approved by the American Council on Education or the New
York Board of Regents.

CREDIT BY EXAMINATION: Credit and advanced placement are
granted to evening students through the College Level
Examination Program (CLEP) and departmental examination. The
college imposes no limit on the amount of credit a student may
earn by examination. Credit earned by examination is recorded on
the student’s transcript without a letter grade and with the nota-
tion “credit by examination.” A recording fee is assessed. Check
with our office for details on gaining credit by examination.

COURSES: Courses numbered 100-499 carry credit toward a
degree. Up to four credit hours of courses numbered below 100
and taken at William Jewell may be applied to a degree at the
College. A syllabus is provided for each course and reflects
requirements and grading policies. Requirements and policies out-
lined in the syllabus may, when circumstances warrant, be changed
by the instructor during the course.

DROP/ADDS: Students may add to their registration within the
first two weeks of classes by means of drop/add cards, which can
be obtained in the Evening Division office. Unless otherwise stipu-
lated by the professor, students may withdraw from a class up
until and including the last day of regularly scheduled classes, prior
to final exams, for the semester or summer term. Students
remaining in classes after that day must be assigned a passing or
failing grade based on their performance in the course.

GRADING : Crades are indicated by the letters A, B, C, D, F -
Failure, W - withdrew, NR - not reported. For graduation, students
must have an average of C. Students must sign up for a pass/fail
option within the first two weeks of the semester. Students
receive grade notification by mail after completion of each term.
The College will not release grades over the phone. Students who
earn less than a 2.0 grade point average will be put on probation.

INCOMPLETE WORK: The mark “I" ( for incomplete) may be given
in any course in which, owing to extenuating circumstances such
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as serious injury or lengthy iliness, a student has been unable to
complete the requirements of the course. The student must
specifically request this possibility of the instructor prior to grades
being submitted. The student must complete the requirements of
the course within the succeeding semester. Failure to do so, with-
out a written contract between instructor and student and
approval of the dean, will result in a grade of F

AUDITORS: Individuals interested in taking regular courses without
receiving college credit may enroll as auditors. Such individuals are
required to pay the regular tuition fees but may choose not to do
the prescribed assignments or participate in the testing proce-
dures. After the second week of semester classes, an audit enroll-
ment may not be changed to a credit enrollment or vice versa.
Courses in studio art and physical activity may not be audited.

CLASS ATTENDANCE: A careful record of attendance is main-
tained by the instructor and the Evening Division office. The stu-
dent is responsible for maintaining regular attendance and for
making up all work missed during absence if permited by the
instructor.

CREDIT FOR INDEPENDENT STUDY: In some cases advanced stu-
dents may be permitted to take a course on an independent study
basis. Application for independent study must be made in the
Evening Division prior to initiation of the study:.

CANCELLATION OF A CLASS: Any class may be canceled due to
insufficient enrollment. A student may change to another course
without additional cost, or have his/her full tuition refunded.

ACADEMIC ACHIEVEMENT CENTER: This center provides for our
students extra help in writing, study skills, and test taking skills.
The center is open during semesters in the evening. (ext. 5707)

COURSE ON REQUEST: Any regular college course not scheduled
for a particular semester may be given if requested by ten or
more persons who subsequently enroll, provided that the director
of the Evening Division is able to arrange for a qualified instructor.

HONORS: To make the honor roll for a given semester, the stu-
dent must make a grade point average for that semester of 3.5 in
the Evening Division with a course load of eight or more semester
hours, excluding courses taken on a pass/fail basis or audited,
with no incompletes and no grades lower than C. Graduating
seniors with as many as 3.9 grade points for each hour attempted
will be graduated Summa Cum Laude, and this is cited with the
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degree. A student who completes the work for a degree with
3.75 grade points is graduated Magna Cum Laude, and this is cited
with the degree. Additional information regarding the honors
program challenges may be obtained by checking with the direc-
tor of the Evening Division.

DAY SCHOOL ENROLLMENT: Evening students may enroll for one
day class without completing the admission process. That class is
charged at the day rate.

OTHER: For complete course listings, requirements, and other
information, refer to the day college catalog which is available
from the admissions office.

CALENDAR
William Jewell employs two semesters of 15 weeks each (fall and
spring), and an eight week summer session.

SUMMER SCHOOL
The college operates a summer school of eight weeks. Regular
courses and special workshops are offered during the summer.

OVERSEAS STUDY
The College encourages capable evening students to pursue pro-
grams of study abroad. Of particular interest may be the study pro-
gram in Oxford. This program requires an above average academic
ability and will entail at least eight weeks (October to December or
January to March) of study overseas. The College offers other
opportunities for semester or year-long study in Japan, Spain,
Germany, and at Cambridge University. For more information con-
tact the Coordinator of Overseas Studies (ext. 5121).

DEGREE PROGRAMS
Students attending the Evening Division may work for the Bachelor
of Science degree (124 semester hours) or the Bachelor of Arts
degree (124 semester hours). Each student will complete the
requirements for graduation in the catalog in effect on the date of
first enrollment. The maximum amount of time allowed for com-
pletion of degree requirements following a particular catalog is
seven years. A student who returns after an absence of two or
more consecutive semesters will be required to change to the
requirements set forth in the catalog at the time of re-enroliment.
A student who enrolls in another college before returning to Jewell
will be considered a transfer student and as such will follow all
requirements in the catalog in effect upon return. The curriculum
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of the college is under continuing development, and a given catalog
cannot constitute a contract with the student. Every effort is made
however, to achieve fair and reasonable adjustment for students
affected by curricular change.

All degree students must pass GEN 102 by their third semester at
William Jewell. Those students who transfer a college-level English
composition course in place of GEN 102 must pass the William
Jewell Proficiency Test of Writing Skill by their third semester or re-
take English composition at Jewell. These four credit hours will not
apply toward graduation requirements.

WRITING PROGRAM: The faculty of William Jewell believe writing
proficiency is an important hallmark of a truly educated individual.
At the heart of the writing program are two elements: the
Proficiency Test of Writing Skill and the writing component courses.
All degree students must complete two writing component courses
at Jewell. Writing component courses are designated with a ‘w’
after the course number,

THE AMERICAN INSTITUTE OF BANKING
William Jewell College and the Kansas City Chapter of the American
Institute of Banking (A.l.B.) are academically affiliated. Under terms
of the affiliation, students may enroll in and complete certain A.l.B.
courses and receive William Jewell credit for those courses.
Further information is available from the Evening Division or from
headquarters of the Kansas City chapter of A.l.B.

ACCREDITATION
William Jewell College is fully accredited by the North Central
Association of Colleges and Secondary Schools.

OFFICERS AND STAFF

W, Christian Sizemore B.A., B.D., M.S.L.S., Ph.D.
President

J. Stephan Schwegler, B.A., M.A., E.D.
Associate Dean, Continuing Education

Helen Whiteley, B.S.
Advisor, Evening Division

Ann Martin, B.S.
Director, Community Education

Tami Lewis Jones, A.B.
Coordinator, Marketing and Professional Seminars
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GENERAL REQUIREMENTS

FOR BACHELOR OF SCIENCE DEGREE
(For students transferring 30 or more hours)

Basic 14 hours
GEN 101, Oral Communication 4 hours
GEN 102, Written Communication 4 hours
Religion 4 hours
PED140e/plus one hour specified activity 2 hours
Humanities 8 hours
English 255w 4 hours
Philosophy 202, 231 or approved equivalent 4 hours
Math/Lab Sciences 8 hours
Biology, Meteorology or equivalent 4 hours
Mathematics or Computer Studies 4 hours
Social sciences 12 hours
History 12 hours
Psychology from two
Sociology separate
Economics areas
Major Courses 45-60 hours
Electives 22 hours

Total 124 hour

For the B.S. in Business or Accounting, students may not count toward thelr
degree more than 60 hours in BUS and ACC courses. All students must
receive a grade of "C" or better in all required major courses.
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MAJOR COURSES FOR BACHELOR OF SCIENCE:
ACCOUNTING, BUSINESS

Required for both majors

ACC 201
- ACC 202
ACC 315
ECO 201
ECO 202
BUS 231
BUS 232
BUS 301

Principles of Accounting |
Principles of Accounting |l
Managerial Cost Accounting
Microeconomics
Macroeconomics

Business Law |

Business Law I

Human Resources

BUS 315 Financial Management

BUS 318

BUS 326 Quantitative Business Analysis

Business Statistics

CST 120/130 or CST 155
(BASIC /Micros/Bus. Systems)
MAT 145 College Algebra

43 hours
3 hours
3 hours
3 hours
3 hours
3 hours
3 hours
3 hours
3 hours
3 hours
4 hours
4 hours
4 hours

4 hours

It Is highly recommended, and in some cases required, that students com-
plete ACC 201, ACC 202, ECO 201 and ECO 202 before taking 300-level courses
in business, accounting, and economics.

Accounting Major

ACC 311
ACC 312

ACC 316 Intermediate Managerial Cost Acc.

ACC 335
ACC 411
ACC 421

Intermediate Accounting |
Intermediate Accounting I

Income Tax-Individual
Advanced Accounting
Governmental Accounting

ACC 431w Auditing

Business Major
BUS 201 Organization & Management

BUS 305

Marketing

BUS 406w Business Problems & Policy
ECO 308 Managerial Economics
ECO 324 Labor Economics

18

25 hours
4 hours
4 hours
3 hours
3 hours
4 hours
3 hours
4 hours

15 hours
3 hours
3 hours
3 hours
3 hours
3 hours



MAJOR COURSES FOR BACHELOR OF SCIENCE:
INFORMATION SYSTEMS
CST 155w Business Systems
CST 160 Computer Science |
CST 170 Computer Science I
CST 215 COBOL
CST 235 Systems Analysis
CST 325w Data Base Systems
ACC 2017202 Principles of Accounting | & II
ACC 315 Managerial Cost Accounting
BUS 201 Organization & Management
MAT 145 College Algebra
BUS 318 Business Statistics
BUS 326 Quantitative Business Analysis

4 hours
4 hours
4 hours
4 hours
4 hours
4 hours
6 hours
3 hours
3 hours
4 hours
4 hours
4 hours

Three hours of electives by taking one of the following: BUS 301, BUS 305,

BUS 315, ECO 308.

Total 51 hours

GENERAL REQUIREMENTS FOR BACHELOR OF ARTS DEGREE

(For students transferring 30 or more hours)

Basic
GEN 101, Oral Communication
GEN 102, Written Communication
Religion
PED 140e plus one hour specified activities
Foreign Language

Humanities
English 255w
Philosophy 202
Philosophy 231 or approved equivalent

Math/Lab Sciences
Biology, Geology or equivalent
Mathematics or Computer Studies

Social Sciences
History
Psychology
Sociology
Economics
Political Science

Major Courses

19

26 hours
4 hours
4 hours
4 hours
2 hours

12 hours

12 hours
4 hours
4 hours
4 hours

12 hours
4 hours
8 hours

12 hours
12 hours
from two
separate
areas

24-40 hours



Electives 20-40 hours
Total 124 hours

For the bachelor of arts degree students may not exceed 40 hours in one
subject matter field.

MAJOR COURSES FOR BACHELOR OF ARTS: ECONOMICS

Major Courses 32 hours
ECO 201 Microeconomics 3 hours
ECO 202 Macroeconomics 3 hours
ECO 307 Macroeconomics (NIAE) 3 hours
ECO 308 Managerial Economics 3 hours
ECO 324 Labor Economics 3 hours
ECO 402 Money & Banking 3 hours
ECO 404 International Economics 3 hours
ECO 451w Seminar in Economics 3 hours
MAT 199 Calculus 4 hours
BUS 318 Business Statistics 4 hours

MAJOR COURSES FOR BACHELOR OF ARTS: PSYCHOLOGY

Total 32 hours
PSY 211 Basic Psychology 3 hours
PSY 303 or 317 Abnormal/Personality 3 hours
MAT 216 Statistics 4 hours
PSY 320 Experimental Psychology | 3 hours
PSY 322 History & Systems 3 hours
PSY 422w Senior Seminar 3 hours

Thirteen hours of electives chosen from:
BUS 201 Organization & Management 3 hours
EDU 234/235 Exceptional Child | &Il 4 hours
PSY 214 Personal Adjustment 2 hours
PSY 304 Social Psychology 3 hours
PSY 317 or 303 Personality or Abnormal Psy. 3 hours
PSY 319 Principles of Behavior Modification 2 hours
PSY 308-309 Independent Studies 1-4 hours
PSY 408-409 Senior Independent Projects 1-4 hours
PSY 421 Seminar 1-4 hours

COURSE DESCRIPTIONS
The following courses are regularly offered in the Evening Division.
In addition, other courses listed in the William Jewell College Catalog
are offered.
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ACCOUNTING
201 Principles of Accounting (3)

The measurement of financial information, the accounting cycle
and preparation of statements, notes and interest, analysis of
financial statements. (M or T, Sat., each semester)

202 Principles of Accounting Il (3)

Organization for planning and control, systems of cost accumula-
tion, comprehensive budgeting, measuring and reporting perfor-
mance, reporting the effect of price changes. Continuation of
ACC 201. (M or T, Sat., each semester)

311 Intermediate Accounting I (4)

Theory, financial statements, temporary investments, receivables,
inventories, non-current assets. Prerequisite: ACC 202, (M & W, 1st
semester annually)

312 Intermediate Accounting Il (4)

Current and long-term liabilities, paid-in capital, retained earnings,
financial statement analysis, funds flow. Continuation of ACC 311.
(M & W, 2nd semester)

315 Managerial Cost Accounting (3) ‘

Analysis and control of production and distribution costs, selec-
tion and use of cost control systems, budgeting and analytical
processes. Prerequisite: ACC 202. (Wednesday, each semester)

316 Intermediate Managerial Cost Accounting (3)

The course covers costing in manufacturing, merchandising and
service businesses, cost allocation techniques and costing
accounting systems, systems choice and strategic contract sys-
tems. Prerequisite: ACC 315 (Monday, 2nd semester)

335 Income Tax - Individual (3)

Laws and regulations, determination of taxable income, deduc-
tions, exclusions, making and filing returns. Completion of ACC
201 highly recommended. (Saturday, 1st semester)

336 Income Tax - Corporate (3)
Federal taxation of partnerships, corporations, estates, trusts, gifts
and inheritance. Prerequisite: ACC 335. (TBA)

360 Independent Studies in Accounting (1-3) (arranged)

409 CPA Review Course (4)

An extended review for the November or July state board examina-
tion. Offered in four separate sections: A - Auditing; B -
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ART

Accounting Theory: C - Business Law; D - Accounting Practice and
Problems. (TBA)

411 Advanced Accounting (4)

Accounting for partnerships, joint ventures, installment sales, con-
signments, home and branch offices, consolidated statements.
Prerequisite: ACC 312. (T & Th, 1st semester)

421 Governmental Accounting (3)

Concepts peculiar to the planning and administration of public and
quasi-public organizations, such as governmental units and institu-
tions such as hospitals and colleges. Prerequisite: ACC 312,
(Monday, 1st semester)

431w Auditing (4)

Examination of financial condition and accounting procedures by
public accountants and internal auditors; professional ethics; audit-
ing standards; working papers and reports. Students are required
to take the AICPA test. Prerequisite: ACC 411, and BUS 318. (T & Th,
2nd semester)

460 Independent Studies in Accounting (1-3) (arranged)

125/225/325 Drawing/Painting (3)
Basic and advanced drawing and painting techniques. Lab Fee
Extra. (Saturday, each semester)

149a Jewelry and Metalsmithing (2)
Introduction to Jewelry design and use of metals. Lab fee extra.
(Wednesday, each semester)

149b Basic Photography (3)

Covers proper development, exposure, and printing of black and
white negatives and the basic development of skills and under-
standing to enhance design, composition, and visual communica-
tion in the medium. Lab fee extra. (T & Th, each semester)

149e Calligraphy (2)

To encourage the student to attempt to acquire an “italic” hand as
well as learn two or three basic letter styles, resulting in an apprecia-
tion of letters and their form and a creative and inventive approach
to joining letters into words. (Monday, each semester)
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149d Ceramics (2)
Introduction to ceramic design and appreciation. Lab fee extra.
(Monday, 1st semester)

240 Artforms: Understanding and Enjoying the Visual Arts (3)

An introductory course designed to promote understanding and
enjoyment of the visual arts. Humanities credit. (Monday, 1st
semester) '

249b/349b Intermediate Photography (3)

This course will be practical in application and will cover film selec-
tion, exposure, balance in printing and composition to final presen-
tation. Prerequisite: ART 149b. (TBA)

249m Multi-Image Presentations (3)

This course will provide an overview of the planning, production,
and presentation phases of productions. Classes will concentrate
on script writing, slide editing, audio track preparation, and slide

programming. A finished presentation will be required. Lab Fee

Extra. (TBA)

253, 353, 453 Special Topics in Art History (1-4)

Selected topics covering specific style(s), historical and or geograph-
ical arena, purpose, iconography will be studied via the visual arts.
These topics may include but are not limited to: (a). Ancient and
Primitive art, (b). Eastern and Oriental art, (c). Medieval and Christian
art, (d). Renaissance and Baroque art, (e). Modern Art (19th - 20th
century) and (f). Contemporary art (art after WW I). (TBA)

BUSINESS
201 Organization and Management (3)

Concepts and structures of organizations, personality, and intra-
personal relations, functions and activities requiring management
and managerial activities. (Thursday, each semester and Saturday
1st semester)

221 Principles of Insurance (3)

This course deals with insurance principles and the economic
interrelationships that are basic to sound risk management for an
individual or a company. Coverage will include types of insurance
risk, loss prevention. Insurance contracts, annuities, retirement
insurance, and insurance regulation and operation. (TBA)

231 Business Law | (3)
Contracts, agency, employment, negotiable instruments. (T or Th,
each semester)
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232 Business Law Il (3)
Corporations, partnerships, sales, bailments, real and personal
property. (T or Th, each semester)

240 Principles of Real Estate (4)

A study of the basic concepts in real estate: history, listing, selling,
financing, truth-in-lending, contracts, valuation, taxes, ownership,
title insurance, land description and measurement, real estate
mathematics. This is a course to prepare persons to pass the
Missouri Real Estate Sales Agent Examination. (TBA)

242 Real Estate Law (3)

Primary topics are laws relating to real property and the common
types of real estate transactions and conveyances. Emphasis on
drafting various instruments such as deeds contracts, leases,
deeds of trust, etc. Study activities include projects relating to the
subject matter and practice in retrieving and recording informa-
tion. (TBA)

244 Real Estate Marketing (3)

Course provides home builders and sales personnel with a funda-
mental knowledge of housing marketing concepts; consumer
behavior patterns; selecting a market segment; developing market
strategy, including advertising strategy; implementing an efficient
marketing management technique; structuring a marketing bud-
get; analyzing effect of consumerism and developing a successful
customer service package. (TBA)

246 Real Estate Basic Appraisal Principles (3)

A comprehensive study of the principles and concepts underlying
the income approach to value. Market comparative method and
techniques of income capitalization are identified and explored.

In addition, the course covers the mathematics of vyield capitaliza-
tion wherein the discounting processes are applied to various pat-
terns of income and to future values. (Thursday, each semester)

260 Consumer Behavior (3)

Behavior science concepts including: motivation, perception,
learning, personality, attitudes, culture, social class, reference
groups, and communication. Application of behavioral concepts
to marketing management and research problems including diffu-
sion of innovation, brand loyalty, attitude change, and consumer
decision models. (Thursday, 1st semester)

261 Sales Management (3)
The planning, direction and control of selling activities, including
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the recruiting, selection, training, supervision, and compensation
of the sales force, establishment of goals and measuring perfor-
mance, coordinating sales activities with advertising and special
forms of promotion and other departments of business, and pro-
viding aids for distributors. (TBA)

262 Organization and Management of a Small Business (3)

This course will emphasize fundamental factors concerned with
the establishment and competent operation of a small business,
these factors include financing and sources of funds, organizing
the business and establishment of policies, selection of location,
factors in business success, and the future outlook for small busi-
ness. (Tuesday, each semester)

263 Investments (3)

A study of the principles, practices, and analysis of investments.
The characteristic features of various forms of investment are
examined including common and preferred stocks, corporate
bonds, government bonds, and mutual funds, as well as the oper-
ation of securities markets and procedures involved in the buying
and selling of securities. (Tuesday, each semester)

270 Program Planning and Budgeting (3)

This course is intended to introduce students to the theories and
practical applications of planning theory. Major emphasis is placed
on modern PPB technigues such as program justification, moni-
toring, efficiency audits, and general program review. Although
most PPB occurs in government programs and this forms a major
portion of the course, attention is also given to the application of
these analysis techniques for hospitals and universities.
Prerequisites: ACC 212 and ECO 202. (TBA)

301 Human Resources Management (3)

An examination of the human resource function focusing on the
complete cycle of activities from initial human resources planning
to final performance. (Tuesday, each semester and Saturday 1st
semester) '

305 Marketing (3)

A study of the basic principles of marketing activity, including the
institutions involved in the distribution of goods, situation analy-
sis, market research, product strategy, pricing and promotion
strategy. (Thursday, each semester)
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306 current Marketing Issues (3)

Recent developments in marketing management, wholesaling,
retailing, product planning, and consumerism. Opportunity will be
provided for examining areas of special interest to individual stu-

dents. (TBA)

308 Marketing Channel Analysis (3)

A study covering the principles and problems in retailing and mer-
chandise management, retailing structure, store locations, design
and layout, retail personnel management, buying, sources of sup-
ply and negotiations for merchandise. Also covered are pricing
policies, determining mark-up, controlling mark-down, retail coor-
dination and control of expenses. (TBA)

315 Financial Management (3)

Forms of organization, financial institutions and instruments, legal
aspects of finance, financial administration and decisions.
Prerequisites: ACC 201, 202, 215 (Monday, each semester)

318 Business Statistics (4)

An introduction to descriptive and inferential statistics, including
measures of central tendency, dispersion, normal and “t" distribu-
tion tests of significance, correlation analysis, index numbers and
time series analysis. Prerequisite: ECO 202, MAT 145. (T & Th, 1st
semester)

322 Labor Relations (3)

The growth and development of organized labor in the U.S. with
an emphasis on labor law, collective bargaining and labor-manage-
ment relations (TBA)

326 Quantitative Methods in Business Analysis (4)

An introduction to techniques and applications analysis, with
emphasis on management decision-making. Prerequisite: BUS
318. (T & Th, 2nd semester)

331 Wage and Salary Administration (3)

A study of the development and significance of concepts, models
and theories relating to systems of employee compensation in
modern business organizations. Will trace the historical develop-
ment of unionism and collective bargaining in relation to employ-
ee compensation systems. (TBA)

360 Independent Studies in Business Administration (1-3)
(arranged)
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401 Readings in Management (Saturday, each semester)

406w Business Problems and Policy (3)

A course using the case approach designed to enable students to
apply knowledge acquired in the major program in solving com-
plex problems. Prerequisite: Senior standing.

(Wednesday, each semester)

430 Market Research (3)

Methods of planning and carrying out market research surveys,
including determining market potentials, selection of territories,
establishment of quotas, new product studies, methods of testing
sales campaigns, dealer reactions and consumer preferences,
determination of effective channels of distribution, and evaluation
of competitive strength. Students actually conduct market
research projects as part of each semester’s work.

Prerequisite: BUS 305. (TBA)

460 Independent Studies in Business Administration (1-3)
(arranged)

COMMUNICATION
410 Seminar: Introduction to Public Relations (2)
Covers the history of public relations and its function in the orga-
nization. Students develop skills in press relations, advertising,
writing, copyfitting, layout and design through lecture and partici-
pation. (TBA)

(For Introduction to Communication see General Education.)

COMPUTER STUDIES
120 BASIC Programming (2)

Elements of BASIC to enable the computer user to write and solve
beginning to intermediate computer programs. Lab Fee Extra. (T
& Th, each semester)

130 Microcomputers/Applications (2)

Presents an overview of computer information systems.
Introduces computer hardware, software, procedures, systems
and resources needed to function in a computer-oriented society.
Students may not gain credit for this course and CST 155. Lab Fee
Extra. (T & Th, each semester)

140 Advanced BASIC (2)
A continuation of the study of BASIC language with emphasis on
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file usage in business programs. The course will include con-
structing and using sequential, random access and indexed Files.
Prerequisites: CST 120 or a high school course in BASIC. Lab Fee
Extra. (TBA)

155w Business Information Systems (4)

An introduction to computer hardware, software, procedures and
system concepts with the integration and application of these
concepts to business and other segments of society.
Microcomputer productivity tools commonly used in business will
be discussed and applied. Students may not gain credit for this
course and CST 130. (M & W, each semester)

160 Computer Science | (4)
Structured approach to program methodology, algorithms, and
elementary data structures. Lab Fee Extra. (T & Th, 1st semester)

170 Computer Science Il (4)

A continuation of Computer Science I, CST 160, with emphasis on
the development of more complex algorithms and additional data
structures including stacks, queues, linked lists, and trees.
Prerequisites: CST 160. (M & W, 2nd semester)

215 COBOL - Programming and Applications (4)

Introduction to the application of computing in business using
COBOL and a structured approach to programming. (T & Th, 2nd
semester, alternate years)

235 Systems Analysis (4)
An introduction to the role of the systems analyst in analyzing and
designing a data processing system. (T & Th, 1st semester)

325w Data Base Systems (4)

Survey of the design and capabilities of data base and data man-
agement systems. Experience technigues of data organization in
a data base environment employing the query language of a typi-
cal data base management system. (M & W, 2nd semester)

403 Advanced Computer Studies Seminar (1-4)
Special topics in advanced computing including Prolog, Artificial
Intelligence, Advanced COBOL, Fortran, LAN, etc. (TBA)

ECONOMICS
199 Consumer Economics (2)

This course aims to furnish the tools which will help to develop
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wiser consumers and managers of personal and household
finances in our complex society. (TBA)

201 Principles of Microeconomics (3)

The theory of the consumer, the costs of production, the theory
of the firm, monopoly and competition are discussed. College
Algebra recommended. (M or W, each semester)

202 Principles of Macroeconomics (3)

National income accounts, commercial banking, the Federal
Reserve System, and government policies for achieving stable
prices and full employment are discussed. College Algebra rec-
ommended. (M or W each semester)

307 Macroeconomics (National Income Activity and Employment) (3)

National income and product accounting, the level of economic
activity, fiscal and monetary theory and policy. Prerequisite: ECO
202. (TBA, alternate years)

308 Managerial Economics (3)

A study of theoretical and analytical tools of economics that are
useful in managerial decision-making. Prerequisite: ECO 201.
(Tuesday, each semester)

320 Industrial Organization (3)

An analysis of the organization and operation of several industries
based upon economic theory and antitrust laws. Includes evalua-
tion of theory and laws. Prerequisite: ECO 201, 202. (TBA, alter-
nate years)

324 Labor Economics (3)

The theory of wages, segmented labor markets, human capital,
and the causes of unemployment. Prerequisite: ECO 201, 202,
(Thursday, each semester )

360 Independent Studies in Economics (1-3)
(arranged)

402 Money and Banking (3)

History and structure of the banking system, objectives and
instruments of monetary policy, current monetary issues and
problems. Prerequisite: ECO 202 or consent of the instructor.
(TBA, alternate years)

404 International Economics (3)
An introduction to the theory, policy and problems of internation-
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al economics, emphasizing trade and finance. Prerequisite: ECO
202. (TBA)

451w Seminar in Economics (3) (TBA)
460 Independent Studies in Economics (1-3) (arranged)

EDUCATION

ENGLISH

234 Exceptional Child (3)

A study of the abilities and disabilities of children commonly classi-
fied as exceptional. Topics emphasized include: inter- and intra-indi-
vidual differences, appropriate instructional procedures, and a con-
sideration of educational and psychological handicaps. (Thursday,
each semester)

255w Studies in Literature (4)

A literary study especially for non-English majors and for fulfilling
the literature requirement for graduation. Prerequisite: ENG 100 or
an equivalent composition course from another college of at least
three semester credits. (M & W or T & Th, each semester)

(For Composition course see General Education.)

GENERAL EDUCATION

100 Introductory Course, Responsible Self (4)

This course is required for only those students transferring fewer
than 30 hours to Jewell. It is a humanities based course derived
from several cultures and ideological perspectives. (TBA)

101 Oral Communication (4)

Both 101 and 102 share common course goals in writing, speak-
ing, reading and reasoning. This course will present students with
the theories and opportunities for application of oral communica-
tion in the areas of listening, public speaking, group dynamics,
interpersonal relationships, and problem solving. This course
replaces Com 100. (T & Th, 1st semester)

102 Written Communication (4)

This course seeks to develop a logical and clear writing style.
Students will learn and apply writing strategies appropriate to dif-
fering audiences and purposes. At the completion of this course
the student will be required to pass a writing proficiency exam as
will all students who transfer a college-level English composition
course. This requirement must be met by the third semester at
the college. The proficiency exam is offered on Saturday. This
course replaces ENG 100. (M & W or T & Th, each semester)
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HISTORY

121 History of the U.S.: Colonial and Early National Periods (4)
A balanced emphasis on the political, social and economic forces
which shaped national life up to 1865. (T & Th, 1st semester)

122 History of the U.S.: 1865 to Present (4)
A survey of American history. Emphasis is on the period since
1900. (T & Th, 2nd semester)

LANGUAGE: MODERN

111 Elementary Spanish I (4)

This first course starts with pronunciation and moves into the
essentials of grammar, There is practice in conversation, composi-
tion and reading. (M & W, 1st semester)

112 Elementary Spanish Il (4)

A continuation of the study of essentials of grammar with further
practice in conversation, composition and reading. (M & W, 2nd
semester)

211 Intermediate Spanish | (4)

Review of grammar, further practice in conversation and composi-
tion, reading from representative Spanish and Latin-American
authors. (Summer)

MATHEMATICS

99 Basic Algebra (2)

An introduction to algebra, including the language of algebra, lin-
ear and quadratic equations, factoring and polynomials. MAT 99
may not be applied toward satisfaction of the general education
requirements in mathematics and natural sciences. A student
may not apply toward degree credit more than four hours in
courses numbered below 100. (Monday, each semester)

145 Introduction to College Mathematics (Algebra) (4)

Topics will be selected from algebra, analytical geometry, probabili-
ty, matrices, and limits to give an insight into the nature, role and
scope of mathematics with emphasis on algebra. Prerequisite:
MAT 99 or three years of high school math. (M & W, each semes-
ter)

199 Calculus | (4)

An introduction to the concepts of limits, continuity, and the
derivative. Includes the techniques and applications of the deriva-
tives and differentials of the elementary functions. Prerequisite:
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MUSIC

three units of high school mathematics. (M & W, 2nd semester,
alternate years)

216 Elementary Statistics for Social Sciences (4)

A first course in statistics for students in education and the social
sciences. Includes collection, interpretation and presentation of
statistical data. No algebra background assumed. This course will
not fulfill the statistics requirement for management, accounting,
and systems majors. Credit may not be earned in this course and
BUS 318. (M & W, 1st semester, alternate years)

241 Recording Studio Techniques (3)

A study and practical application of recording techniques and
development of recording skills. designed to develop competency
in electronic audio recording, especially through “hands-on” use
of equipment and software. (Monday, each semester)

PHILOSOPHY

202 Ethics (4)

An examination of the major theories of value and moral obliga-
tion with a view to seeing how they apply to such contemporary
issues as abortion, euthanasia, sexual morality, discrimination
against minorities, privacy, individual liberty, and violence and war.
(M & W, 1st semester)

231 Logic (4)

A first course in logic designed to aid in the development of criti-
cal attitudes, to learn the general methods of inquiry, and to
enable the student to formulate independent judgments. (M & W,
2nd semester)

PHYSICAL EDUCATION

No more than 4 hours in activity courses, including PED 140e, may
be applied toward the 124 hours required for the degree. Degree
students must complete PED 140e and one hour of activity
course(s). All PED activity courses are offered pass/fail only.

127 Scuba Diving (1)

Provides the student with a dimension of the underwater world.
Learns to handle equipment and to survive in this environment.
May lead to PADI certification. Extra equipment and activity fees
required. (Monday, each semester)
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128 Beginning Tennis (1)
Teaches the basic skills of tennis. Includes scoring and fundamen-
tals necessary to play singles or doubles. (Saturday, each semester)

140e Activities and Fitness (1)

A study of the physiological and psychological foundations of
physical activity in relation to the development of the individual.
A personal fitness program will be developed and followed by
each student to address cardio-respiratory fitness, diet and other
aspects of a healthy lifestyle. (Wednesday, each semester)

POLITICAL SCIENCE
150 American National Government (4)
Considers the U.S. Constitution, governmental structure, and how
the American government functions today. (TBA)

PSYCHOLOGY
211 Basic Psychology (3)
An introduction to the major areas of the field, psychology is
viewed as a bio-social science of behavior, and emphasis is placed
on the scientific basis of our current understanding of behavior.
Prerequisite to all other courses in the department. (Tuesday, each
semester)

214 Personal Adjustment (2)

The intent of the course is to gain a greater understanding of
how life challenges and threatens our effective functioning and
the options we have to manage and respond to them. Problem
solving methods presented draw from time-management,
assertiveness training, communication and interpersonal skills and
rational-cognitive ideas. (Thursday, each semester)

303 Abnormal Psychology (3)

A descriptive and explanatory study of the major personality and
behavior disorders of both childhood and adulthood, including
psychogenic, psychosomatic, and organic problems. Attention to
preventive measures, diagnostic methods and therapeutic proce-
dures. (Saturday, 1st semester)

304 Social Psychology (3)

A study of the influence of other people and of society collective-
ly on selected aspects of an individual’s behavior and personality,
with special attention to the dynamics of group behavior.
(Wednesday, 1st semester, alternate years)
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308-309 Independent Studies (1-4) (arranged)
(Junior and below)

317 Personality (3)

A theoretical study of personality and its formation. Different
viewpoints about the nature and functioning of personality are
compared and evaluated. The study of personality is applied to
disorders, with an introduction of research problems in personali-
ty to help develop one’s rational. (Wednesday, 2nd semester, alter-
nate years)

319 Introduction to the Principles of Behavior Modification (2)

An introduction to theory, research and practice in behavior modi-
fication. It is intended that this course will function not only to
familiarize the student with the field, but also that it will assist in
further reading and research. While the emphasis is “academic”,
the clinical and applied considerations will be an integral part of
the course. (TBA)

320 Experimental Psychology I (3)

An introduction to the basic experimental methods and proce-
dures used in psychological research, including a review of basic
methods of data analysis and experimental design. The basic
research literature in learning is studied. Students participate in
the design, collection of data, analysis of data, and write-up of the
results of experiments conducted with human subjects, goldfish,
and rats. Lecture and laboratory. Required of all Psychology major
students. Prerequisite: statistics. (Tuesday, 2nd semester, alternate
years)

322 History and Systems (3)

The rise and growth of modern psychology in its contemporary
expressions. Attention is given to origins, major developments,
and present trends in psychological thought. Special notice is
paid to international directions. Required of majors.
Prerequisites: statistics, PSY 320. (Monday, 1st semester, alternate
years)

408-409 Independent Projects for Seniors (1-4) (arranged)

421 Seminar (1-4)

Topics to be announced, prior to registration, in special interest
areas not justifying a regularly scheduled course. Enrollment by
permission of department only. (TBA)
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422w Senior Seminar (3)

This class is designed to be an integrative experience for the
entire curriculum. Topics are examined which enable the student
to see connecting links among the various areas of psychological
study. The course also utilizes an interdisciplinary approach to
reveal the relationship of psychology to other academic disci-
plines. Required of all majors; intended as a preparation for com-
prehensive departmental examinations. Taken senior year.
Prerequisites: statistics, PSY 320, PSY 322, (TBA)

RELIGION
110 Introduction to the Bible (4)

This course is an introductory reading of portions of the Bible
selected to provide the student with a basic understanding of
some of the historical, theological and literary impulses which
contributed to its origins and shape its meaning today.
Prerequisites: None. (T & Th, each semester)

SCIENCES
BIO 105 Environmental Science (4)
An examination of ecological principles and major environmental
issues. The student will study topics such as over population,
resource depletion and pollution. Intended for non-science major
students, This course includes one lab period per week. (T & Th,
second semester)

BIO 107 General Biology (4)

To provide comprehensive introduction to the field of biology for
the non-major. To provide guidelines for the student to follow
when information is needed in the field. Lab Fee Extra. (TBA)

BIO 350 Horticulture (4)
Methods and practices in cultivation of house plants. Lab Fee
Extra. (TBA)

CHE 100 Chemistry for the Consumer (4)

This is an introductory course in applied chemistry for the non-sci-
entist. It focuses on chemical compounds and their reactions as
they are experienced by people in their everyday lives. Typical
topics include food chemistry, air and water pollution, chemistry
of household products, energy generation, and the chemistry of
sight and smell. Lab Fee Extra. (TBA)
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GLY 201 Earth Science (4)

A study of atmosphere, hydrosphere and lithosphere. Such topics
as weather, climate, space, rocks, minerals, and streams are cov-
ered. This laboratory course meets the requirement for teacher
certification. Methodology of teaching is audio-tutorial. (T & Th,
first semester)

MET 100 Introduction to Meteorology (4)

An introduction to meteorology that will provide the student with
an understanding of weather element measuring instruments,
procedures, data collection, interpretation and use in weather
forecasting. Emphasis will be on the relationships between
atmospheric physical processes and the resultant weather. Extra
laboratory work is required. (M & W, first semester)

SOCIOLOGY
211 Introduction to Sociology (3)

The concepts and methods of sociology are examined. Culture,
group analysis, social mobility, social power, human ecology, and
social institutions are major topics considered. (Saturday, 1st
semester)

301 Seminar (1-4)
Areas of special interest in the field of Sociology, possibly including
criminology, aging, marriage and family and others. (TBA)

PARALEGAL PROGRAM
The paralegal certificate program prepares students to work in
this growing area of legal service. The certificate will be awarded
upon successful completion of 1) 18 hours of paralegal course
work 2) CST 120 (BASIC Programming: 2 cr. hrs.) and CST 130
(Microcomputers/Applications: 2 cr. hrs.) or CST 155 (Business
Information Systems: 4 cr. hrs.) 3) GEN 102 (Composition: 4 cr.
hrs.) or by transferring to Jewell the credit for a successfully com-
pleted composition course at another institution of higher educa-
tion and by passing the WJC Proficiency Test of Writing Skill. Of
the 18 hours in paralegal, 12 hours must be fulfilled by taking BUS
110, BUS 112, BUS 114, and BUS 116. Six hours are of the stu-
dent’s own choosing. A minimum of nine hours of paralegal
courses (BUS 110 through BUS 130) must be earned at Jewell to
receive the certificate from Jewell.

Only Evening Division students apply paralegal course credit
toward a degree. No more than 18 hours of paralegal course
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credit may be applied toward a college degree. It is required that
paralegal students take BUS 110 before attempting other paralegal
courses. Certificate students must receive a grade of C or better
in courses applied to certificate requirements. It is strongly rec-
ommended that paralegal students satisfy the English proficiency
requirement early in their program of study and necessary that
the requirement be met within the third semester.

BUS 110 Introduction to Law and Paralegalism (3)

An introduction to our legal system, including the nature and sig-
nificance of the adversary system, the courts, the Constitution,
legal ethics, and the sources of law. The course will analyze how
the paralegal operates in the system. (Monday, each semester)

BUS 112 Business Organization (3)

The study of business organizations with an emphasis on their
legal systems. A survey of the principles of law related to differ-
ent types of business organizations. Students will survey sole pro-
prietorships, partnerships, and joint ventures. (Wednesday, 2nd
semester)

BUS 114 Legal Research (3)

The study of the primary sources of case law and statutes. The
method of finding these sources and use of digests, legal ency-
clopedias, legal treatises, periodicals, casebooks, and loose-leaf
services will be covered. The Shepard's Citation system will be
introduced. Early enrollment for this class is suggested due to
limited class size. (Monday, 1st semester)

BUS 116 Litigation and Trial Practice (3)

This course will present civil litigation as the process for resolving
disputes through the use of the court systems. This course will
cover the stages of preparation and presentation involved in the
trial of a lawsuit. (Thursday, 2nd semester)

BUS 118 Real Estate Law (3)

This course covers the ownership, sale, leasing, financing and reg-
ulation of land. It includes the study of various instruments used
in real estate transactions and ownership and deals with how
these are drafted. (TBA)

BUS 120 Estate Planning and Probate Administration (3)
This course deals with how and when people transfer their prop-
erty and who receives that property. It deals with the problems
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associated with the efficient use and saving of resources.
(Wednesday, 1st semester)

BUS 122 Income Taxation (ACC 335) (3)

Laws and regulation, determination of taxable income, deduc-
tions, exclusions, making and filing tax returns. Completion of
ACC 201 highly recommended. (Saturday, 1st semester)

BUS 124 Criminal Law (3)

The course will introduce students to the technical and legal
aspects of criminal investigation and trial. It will also include study
of the role of criminal law in our society and the role of the vari-
ous professionals in the justice system. (Tuesday, 2nd semester)

BUS 126 Domestic Relations (3)

This course analyzes the laws and the role of the paralegal in
regard to various domestic and family disputes or complications.
This course will review domestic law and develop interviewing
techniques. (Tuesday, 1st semester)

BUS 128 Legal Writing (3)

This course will emphasize the development of clear, concise legal
prose and memo writing. Through the study of various types of
legal documents and publications, students will learn to identify
and write clear and persuasive prose. Prerequisite: BUS 114. (TBA)

BUS 130 Advanced Litigation and Trial Practice (3)

This course offers advanced study in civil litigation and trial prac-
tice. Appellate procedures will also be included. Course will focus
on civil litigation and the essential elements of negligence, prod-
ucts liability, and contracts. Specific areas to be covered include
client interviewing, the drafting of pleadings, fact investigation,
and trial assistance. Prerequisites: BUS 110 and 116. (Monday, 1st
semester, alternate years)

EDUCATION STREAM PROGRAM
EDUCATION CERTIFICATION
(EVENING STUDY FOLLOWED BY DAY STUDY)

You may prepare to teach and earn a teaching credential by first
completing evening work. Our “Stream” program provides adult
students this opportunity. The program allows students a struc-
tured way to complete all general education requirements for the
B.A. degree and some education and major courses during

40



evening study. Following completion of evening studies, a stu-
dent will typically have two to three semesters of course work to
complete in the day program for a major in History and certifica-
tion to teach social studies on the secondary level. Other teaching
areas are available—Science, Math, English, Speech & Theater—but
will take longer to complete during daytime study.

For specific information about transfer, requirements, and a plan
of study contact the Evening Division office at 781-7700, ext.
5399.
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ACADEMIC CALENDAR
Fall Semester 1997
Registration by phone
Saturday Registrétion
New Student Orientation
Classes Begin

Close of Registration
Thanksgiving Holiday
Classes Resume

Final Examinations
Christmas Holidays begin

Spring Semester 1998
Registration by phone
Saturday Registration
New Student Orientation
Classes Begin

Close of Registration
Spring Vacation

Classes Resume

Final Examinations

Baccalaureate &
commencement

Summer Session 1998
Registration by phone
Classes begin

Summer School ends

July 1-August 29

August 30 (9:00-11:00 a.m.)
August 30 (9:00 a.m.)
September 2

October 4

November 25-29

~ December 1

December 15-20

December 20

November 17-January 16
January 17 (9:00-11:00 a.m.)
January 17 (9:00 a.m.)
January 19

January 31

March 9-14

March 16

May 4 - May 9

May 10

April 1-May 31
June 1
July 25



Fall Semester 1998
Registration by phone
Saturday Registration
New Student Orientation
Classes Begin

Labor Day (No Classes)
Close of Registration
Thanksgiving Holiday
Classes Resume

Final Examinations
Christmas Holidays begin

Spring Semester 1999
Registration by phone
Saturday Registration
New Student Orientation
Classes Begin

Close of Registration
Spring Vacation

Classes Resume

Final Examinations

Baccalaureate &
commencement

Summer Session 1999
Registration

Saturday Registration
Classes begin

Summer School ends

July 1-August 28

August 29 (9:00-11:00 a.m.)
August 29 (9:00 a.m.)
August 31

September 7

September 12

November 24-28
November 30

December 14-19

December 19

November 16-January 15
January 16 (9:00-11:00 a.m.)
January 16 (9:00 a.m.)
January 18

January 29

March 8-13

March 15

May 3-8

May 9

April 1-June 5

June 5 (9:00-11:00 a.m.)
June 7

July 31
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FALL SEMESTER

MONDAY
6:00 p.m.

ACC 201, Prin/Acc I**
ACC 311, Int/Acc*

ACC 421, Gov Acctg™*
ART 149e, Calligraphy
ART 240, Art Forms™**
BUS 110, Intro/Para**
BUS 114, Legal Research**
BUS 130, Advan Litig**
BUS 315, Fin Mgmt**
CST 155w, Bus. Systems”
ECO 202, Prin/Macro**
GEN 102, Written Com.*
MAT 145, College Algebra*
MAT 216, Elem. Statistics*
MET 100, Intro/Meteorol*
MUS 241, Recording
Studio*™*

PED 127, SCUBA***

(1st 7 weeks)

PSY 322 Hist/System**
SPA 111, Elem Spanish I

8:00 p.m.

MAT 99, Basic Algebra
PHI 202, Ethics*

TUESDAY
6:00 p.m.

ACC 202, Prin/Acc II**
ART 149b, Basic Photo*
BUS 126, Domestic Rel**
BUS 231, Bus Law I**
BUS 262, Organization &
Mgmt. of Small Business**
BUS 263, Investments**
BUS 301, Human
Resources™
BUS 318, Bus Stat.*
GEN 101, Oral Com.*
CST 120, BASIC Progr.*
(2nd 7 weeks)
CST 130, Micro/Compu*
(1st 7 weeks)
CST 160, Comp. Sci. I*
CST 235, Sys. Analysis*
ECO 308, Mgr. Econ.**
ENG 255w, Intro./Lit.*
GLY 201, Earth Science *
PSY 211, Basic/Psy**

8:00 p.m.

ACC 411, Adv/Acc*
HIS 121, U.S. Hist: Early*
REL 110, Intro. to the Bible

*Meets two nights per week - 6:00-7:40
or 8:00-9:40

**Meets one night per week - 6:00-8:40
***Meets 6:00-9:40
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WEDNESDAY
6:00 p.m,

ACC 315, Mgr/Cost Acc**
ACC 311, Int/Acc I*

BUS 120, Estate/Probate™*
BUS 260, Consumer
Behavior**

BUS 406w,
Bus/Prob/Policy**

CST 155w, Bus. Systems*
ECO 201, Prin.
Microecon**

GEN 102, Written Com.*
HIS 403, Early Mo.
History™*

MAT 145, College Math*
MAT 216, Elem. Statistics*
MET 100,
Intro/Meteorology*

PED 140, Activities &
Fitness

PSY 304, Social Psych**
SPA 111, Elem. Spanish I*

8:00 p.m.

PHI 202, Ethics*

THURSDAY
6:00 p.m.

ART 149b, Basic Photo*
BUS 201, Org. & Mgmt.**
BUS 232, Bus Law II**
BUS 246, App/Real
Estate**
BUS 260, Consumer
Behav.**
BUS 305, Marketing**
BUS 306, Mkt. Issues™*
BUS 318, Bus. Statistics*
GEN 101, Oral Com.”
CST 120, BASIC Progr.”
(2nd 7 weeks)
CST 130, Micro/Compu*
(1st 7 weeks)
CST 160, Comp. Sci I
CST 235, Sys. Analysis*
ECO 324, Labor Econ.**
EDU 234, Excep. Child I**
ENG 255w, Intro./Lit.*
GLY 201, Earth Science *
PSY 214, Personal Adj.

8:00 p.m.

ACC 411, Adv/Acc*

HIS 121, U.S. Hist: Early*
REL 110, Intro. to the
Bible*
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SATURDAY
MORNINGS

ACC 201, Prin/Acc |
9:00-11:40 a.m.

ACC 335, Inc. Tax/Ind.
\9:00-11:40 a.m.

ART 125/225/325,
Drawing & Painting
9:30 a.m.

BUS 201
Org. & Management
9:00-11:40 a.m.

BUS 301
Human Resources
9:00-11:40 a.m.

BUS 315, Fin. Mgmt.
9:00-11:40 a.m.

BUS 401, Rdgs/Mgmt
9:00-11:40 a.m.

PED 128, Beg. Tennis
(1st 9 wks) 8:30-10:45 a.m.

PSY 303, Abnormal
9:00 - 11:40 a.m.

SOC 211, Intro. to
Sociology
9:00-11:40 a.m.



o PRENGESENMESTER

MONDAY
6:00 p.m.

ACC 202, Prin/Acc II**
ACC 312, Intr/Acc II*
ACC 3186, Inter. Cost Acc.**
ART 149e, Calligraphy
BUS 110, Intro/Para**
BUS 315, Fin Mgmt**
CST 155w, Bus. Systems*
CST 325w, Data Base*
ECO 201, Prin/Micro**
ECO 404, International
Econ.**
MAT 145, College Algebra*
MUS 241, Rec. Studio*™*
MET 100, Intro Meteorology*
PED 127, SCUBA***
(2nd 7 weeks)
PHI 231, Logic*
SPA 112, Elem Spanish II*

8:00 p.m.

CST 170, Comp Sci II*
ENG 255w, Intro/Lit*
MAT 99, Basic Algebra
MAT 199, Calculus*

TUESDAY
6:00 p.m.

ACC 201, Prin/Acc I**

ART 149b, Basic Photo*

BIO 105 Environmental

Science*

BUS 124, Criminal Law**

BUS 232, Bus Law II**

BUS 262, Organization &
Mgmt. of Small Business**

BUS 263, Investments**

BUS 301, Human
Resources**

BUS 326, QBA*

CST 120, BASIC Progr.*
(2nd 7 weeks)

CST 130, Micro/Compu*
1st 7 weeks)

ECO 308, Mgr. Econ.**

GEN 102, Written Com.*

PSY 211, Basic/Psy**

PSY 320, Exper. Psych**

SOC 301, Criminology **

8:00 p.m.

ACC 431w, Auditing*

CST 215, COBOL Prog.*
HIS 122, U.S. Hist: Recent*
REL 110, Intro. to the Bible*

*Meets two nights per week - 6:00-7:40
or 8:00-9:40

**Meets one night per week - 6:00-8:40
***Meets 6:00-9:40



WEDNESDAY
6:00 p.m.

ACC 315, Mgr/Cost Acc**

ACC 312, Int/Acc II*

BUS 112, Bus. Org.**

BUS 406w, Bus/Prob/
Policy**

CST 155w, Bus. Systems™

CST 325w, Data Base*

ECO 202, Prin. Macro.**

MAT 145, College Math*

MET 100,
Intro/Meteorology*

PED 140, Activities &
Fitness

PHI 231, Logic*

PSY 317, Personality **

SPA 112, Elem. Spanish II*

8:00 p.m.
CST 170, Comp. Sci. II*

ENG 255w, Intro/Lit*
MAT 199, Calculus

THURSDAY
6:00 p.m.

ART 149b, Basic Photo*
BIO 105 Environmental
Science*

BUS 1186, Lit & Trial
Practice**

BUS 201, Org. & Mgmt.**

BUS 231, Bus Law I**

BUS 246, App/Real
Estate**

BUS 305, Marketing**

BUS 306, Mkt. Issues**

BUS 326, QBA*

CST 120, BASIC Progr.*
(2nd 7 weeks)

CST 130, Micro/Compu*
(1st 7 weeks)

ECO 324, Labor Econ.**

EDU 234, Excep. Child I**

GEN 102, Written Com.*
PSY 214, Personal Adij.
8:00 p.m.

ACC 431w, Auditing”
CST 215, COBOL Prog.*

HIS 122, U.S. Hist: Recent*

REL 110, Intro. to the
Bible*
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SATURDAY MORNING

ACC 202, Prin/Acc Il
9:00-11:40 a.m.

ART 125/225/325,
Drawing & Painting
9:30 a.m.

BUS 401, Rdgs/Mgmt
9:00-11:40 a.m.

PED 128, Beg. Tennis
(2nd 9 wks)
8:30-10:45 a.m.



FACULTY

Tim Ackerman, B.S., M.S., Central Missouri State
University
Publications Designer, William Jewell College

Donald C. Akers, B.A., Columbia College
M.B.A., Webster University
Systems Manager, Sprint

Donald D. Akers, B.S., Washington University
Retired, 1.B.M.

Thomas R. Alley, B.S., Missouri Western State College
J.D., University of Missouri, Kansas City: C.P.A.
Attorney in private practice

Alison Blessing, B.A., William Jewell College
J.D., University of Missouri
Attorney, Hale, Kincaid, Waters & Allen, P.C.

Daniel J. Bortko, B.F.A., Kansas City Art Institute
M.A., Southern lllinois University
Photographer, Neal Ray's Photography

Vicki Vance Breckenridge, B.A., East Texas

State University, M.A. Central Missouri State University
Director of Early Childhood Education,

Liberty Public Schools, Retired

Marc Cadd, B.A., University of Missouri - Columbia
M.A., University of Houston

Ph.D., University of lllinois

Assistant Professor, William Jewell College

John Canuteson, B.A., University of Texas, Austin
M.A., University of Chicago; Ph.D., University of Florida
Professor, William Jewell College

Walter Cecil, B.S., Baylor University
M.S., University of Kansas
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Computers

Computers

Computers

Accounting

Business Law

Photography

Education

German

English

Economics



Michael T. Cook, B.A., M.A., University of Chicago
Ph.D., Vanderbilt University /
Professor of Economics, William Jewell College

John L. Cookinham lll, B.S., University of Rhode Island
M.B.A., Indiana University, C.M.A.
Retired Colonel, United States Army

Ronald L. Cox, B.S., M.B.A., Rockhurst College
Senior Financial Analyst, Hallmark Cards

William Davis, Jr., B.S., M.S., Univ. of Missouri-Columbia
Partner, Appraisal Associates

Fred Duchardt, B.S., Rockhurst College
M.S., J.D., University of Missouri-Kansas City
Public Defender’s office

Gerald Eichoefer, B.A. Greenville College

M.A., Ph.D., Rice University, further study,
Asbury Theological Seminary, Southern lllinois
University, St. Louis University, University

of Houston

Associate Professor of Computer Studies and
Philosophy, Willlam Jewell College

Rob Eisele, B.A., University of Missouri -
Kansas City, M.A., Webster University
Director of Public Relations, William Jewell College

Marc Evans, B.S., B.A., Missouri Western State College
M.B.A., Rockhurst College
Systems Analyst, Hallmark Cards

Edward W. Ferguson, B.S., Florida State University

Deputy Director, National Severe Storms Forecast Center

Retired

Nancy Frost, B.A. , University of lllinois
Free-lance Potter

Mike Gill, A.A., Maple Woods College, B.S.
William Jewell College, M.B.A., Rockhurst
Executive Recruiter, Leonard & Johnson and Assoc.
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Economics

Accounting

Accounting

Real Estate

Paralegal

Philosophy

Computers

Public Relations

Computers

Meteorology

Ceramics

Business



Thomas Gottschalk, B.S., M.B.A.,
Kansas State University

Elisabeth Cregg, B.S., St. Mary College
Lathrop and Norquist, Paralegal

Steve Gugler, B.A., University of Kansas
M.A., University of Oklahoma
Social Security Administration

Steve Hawkins, B.S., Emporia Kansas State College, C.P.A.

J.D., University of Missouri-Kansas City

Ken Hensley, B.A., William Jewell College
J.D., University of Missouri-Kansas City
Attorney in private practice

Thomas Hershewe, B.S., University of Missouri-
Columbia, C.P.A., M.S., University of Missouri-Kansas City
Self-employed Accountant

Eddie Hornbeck, B.S. William Jewell College,
M.S., United States Sports Academy
Instructor, William Jewell College

John R. Hutcherson, B.A., J.D., University of Missouri-KC
Attorney in private practice

Bernard James, B.S. Rockhurst College
Systems Engineer, |.B.M. Corporation

Thomas P. Kenney, B.B.A., University of Missouri-
Kansas City

M.B.A., Creighton University

Systems Analyst, Trans World Airlines

Melinda Kite, B.S., Fort Hays State University
Masters of Professional Accounting, University
of Nebraska, Lincoln

Accountant, Trans World Airlines

Tom B. Kretsinger, Jr., B.A., William Jewell College
J.D., University of Missouri-Kansas City
Attorney in private practice

52

Accounting

Paralegal

Mathematics

Accounting

Business Law

Accounting

Physical Education

Paralegal

Computer Science

Computers

Accounting

Paralegal



Deborah K. Maltby, B.A., University of South Carolina

M.A., University of North Carolina at Charlotte

Abe F. Marrero, B.S., Cameron University
M.Ed, Southwestern Okllahoma State University

Ph.D., University of Oklahoma Health Sciences Center

Assistant Professor, William Jewell College

Truett Mathis, B.A., Howard Payne
M.S., Texas Christian University
Associate Professor, William Jewell College

Douglas M. Meador, B.S., Southwest Missouri
State University

M.A., University of Missouri - Columbia

M.A., Duke University

Economist, UMB Investment Advisors

Otis E. Miller, B.S., Ph.D., University of Missouri
Professor, William Jewell College

Randall Morris, B.A. and M.A., Ph.D.,
University of Oxford

Assistant Professor of Philosophy,
William Jewell College

Norma Ann Nelson, B.A., William Jewell College
M.B.A., University of Colorado - Colorado Springs

Gil Nichols, B.S., Central Missouri State University
M.S., University of Missouri - Columbia
Retired, High School Teacher

Patrick Nickle, B.B.A., University of Missouri-KC
M.B.A., Central Missouri State University
Adjunct Faculty, William Jewell College

Charles Newlon, B.A., William Jewell College
M.A., University of Missouri-Columbia
Associate Professor, William Jewell College

Douglass F. Noland, B.A., William Jewell College
J.D., University of Missouri-Kansas City
Attorney in private practice
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English

Psychology

Mathematics

Business

Statistics

Philosophy

Accounting

Sociology

Business

Geology

Business Law



Nano Nore, B.F.A., Kansas City Art Institute
M.A., M.F.A., Texas Women's University
M.A.R.S., Central Baptist Theological Seminary
Associate Professor, William Jewell College

Chester R. Owen, B.S., William Jewell College
M.S., Central Missouri State University
Teacher, Liberty Public Schools

C. Ray Owens, B.S., Houston Baptist University
M.A., University of Houston, Ph.D., Utah State University
Assistant Professor, William Jewell College

F. Steven Parker, B.S., William Jewell College
Loan Officer, Small Business Administration

Rob Quinn, B.S., M.S., Northwest Missouri
State University
Art Instructor, Liberty Public Schools

Carlyle Raine, B.A., William Jewell College
Artist

Donald Riddle, B.S., Southwest Missouri State University
M.A., Southern Baptist Theological Seminary, Louisville
Manager, Midland Properties, Inc.

Claude R. Sasso, B.S., M.A., Ph.D., Loyola University
Retired, U.S. Army

Deborah L. Scarfino, B.A., Columbia College
M.A., Central Michigan University
Consultant in private practice

Patricia Schoenrade, B.A. Purdue University
M.A., Ph.D., University of Kansas
Associate Professor, William Jewell College

James L. Sharpe, B.S.B.A., Central Missouri State

University, M.B.A., Rockhurst College, C.P.A.
General Manager, Swingster Corp.
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Art

History

Psychology

Small Business

Art

Art

Music

History

Marketing

Psychology

Management



Stephen L. Shaw, B.S., Wichita State University
\M.A., University of Missouri-Kansas City

Richard L. Stanley, B.A., M.A., University of Missouri-
Kansas City

Counselor/Administrator, Christian Psychological Services

Craig Smyth, B.S., Kansas State University
Ph.D., lowa State University
Economist, Basis Petrolium Company

Lawrence Stewart, A.A., Marshalltown

Community College, B.A., University of Northern lowa,
M. Div., Bethel Theological Seminary,

Ph.D., Brown University

Boyd Thomas Taylor, B.S.B.A., University of
Missouri-Columbia

M. B.A., University of Missouri - Kansas City
Broker, Edward D. Jones & Company

Terry Thorne, B.S., Brigham Young University
M.A., Purdue University
Analyst, Hallmark Cards

Antonio Vera, B.A., M.A., Ph.D., University of Missouri
Associate Professor, William Jewell College

Earl Whaley, B.S., University of Tennessee

B.D., Th.M., Southern Baptist Theological Seminary
M.A., George Peabody College

D.Min., Midwestern Baptist Theological Seminary
Professor Emeritus, William Jewell College
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Economics

Psychology

Economics

Religion

Business

Business

Spanish

Sociology
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